By-laws of the Rotaract Club of Georgetown Central Ratified 7" June 2025

BY-LAWS
of the
ROTARACT CLUB OF GEORGETOWN CENTRAL

ARTICLE I — Name

The name of this organization shall be the Rotaract Club of Georgetown Central.

ARTICLE II — Definitions
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Board: The Board of Directors of this club.

Good Standing: Refers to the state of not being indebted to the club and maintaining an
attendance of 60% during the Rotary Year.

Member: A member, other than an honorary member, of this club.

Minutes: a clear, concise written record of meeting discussion and actions at all club
meetings.

Quorum: This refers to fifty percent of the active members of the club plus 1 (one). In the
event of there being an odd number of total active members a majority shall constitute fifty
percent plus 1 (one) rounded to the closest whole number.

RI: Rotary International.

Rotary Year: Rotary's annual administrative period starting on the 1st of July and ending
on the 30th of June of the succeeding calendar year. A Rotary Year governs as the
administrative period of Rotaract

Writing: Printed Letters, Fax and emails are included.

ARTICLE III — Purpose and Goals

The purpose of Rotaract is to provide an opportunity for young adults to enhance knowledge and
skills for personal development, address community needs, and promote better international
relations through service.

The goals of Rotaract are:

1.
2.
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To develop professional and leadership skills.

To emphasize respect for the rights of others and promote ethical standards in all
occupations.

To provide opportunities for addressing community and global concerns.

To work in cooperation with the sponsoring Rotary club.

To motivate young people for eventual membership in Rotary.

To build relationships with Interact clubs to motivate eventual membership in Rotaract.

ARTICLE IV — Membership

1.

Membership shall consist of individuals aged 18 to 35 of good character and leadership
potential.
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14.

The Board may adopt policies for member intake.

Each member must attend at least 60% of scheduled meetings annually, with makeup
attendance allowed as follows:
a. Attendance at a meeting of another Rotaract or Rotary club on any day of the two
weeks immediately preceding or following the day of the absence.
b. Participation in any of the club’s service projects or a club-sponsored event.

Membership shall automatically terminate:

a. upon failure to be in Good Standing unless excused by the Board of Directors of
this club for good and sufficient reason, or

b. by termination of the club, or

c. on 30th of June of the Rotary year in which the member becomes 35 years old.
Membership may be terminated:

a. upon failure to continue to meet the qualifications for membership, or

b. for cause, as determined by this club by vote of not less than two thirds of all the
members in good standing.

A member shall not miss three consecutive meetings or projects, unless good and sufficient
reasons are provided, in writing to the Board.

The Board may, upon a majority vote of the Board members, deem members inactive and
taken off the register if a member fails to comply with section 6 of this article.

Inactive members can regain active status by attending three consecutive meetings.
Members may resign by submitting written notice to the Secretary.

The withdrawal or termination of a member does not relieve them of outstanding fees and
dues, owed to the club.

. The Board will adopt specific policies for Rotaractors from other Rotaract clubs seeking

membership.
Rotaractors seeking membership may be subject to the following conditions:

a. Applicants must provide a letter or written confirmation from their previous club,
verifying that they left in good standing, including adherence to financial
obligations and other club policies.

b. Applicants must attend an interview with the Board and Membership Committee to
address their reasons for leaving their previous club and their interest in joining this
club.

c. Applicants must demonstrate a clear commitment to the principles and objectives
of the club and agree to abide by the club's by-laws and policies.

A former member over the age of 35, or an active Rotaractor or Rotarian of another club
or a community member who has distinguished themselves by meritorious service to the
Club may be awarded, by vote of the membership as an Honorary Member.

An honorary member shall be exempt from paying dues, not vote, not hold any club office,
and shall not be required to attend all meetings and enjoy all other privileges in the club.
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ARTICLE V — Elections and Terms of Office

1. Elections for the offices of President, President-Elect, Vice President, Secretary, Treasurer,
Assistant Secretary-Treasurer and Directors shall be held annually before March 1st.

Those elected take office on the start of the Rotary Year (July 1%).

3. Nominations shall be made in writing, or by verbal nominations recorded within the
minutes of the meeting in which nomination is held.

4. Candidates shall be voted upon at a regular meeting following the meeting at which
nominations are made. Voting shall be by secret ballot.

5. Those candidates receiving a majority of the votes of the members present and in good
standing shall be elected.

6. An elected Officer wishing to decline an elected position shall do so in writing to the
President or Secretary no later than the 1st of June stating the reason(s) necessitating such
action.

7. If an elected officer has declined the elected position, the Board, with no objection from
the membership shall assign the nominee that precedes with the highest votes to assume
the elected position.

8. The terms of office for all positions shall be one year.

9. An official record of the election results shall be kept and shall form an attachment of the
minutes of the meeting at which the election is conducted.

ARTICLE VI — Duties of Officers

1. Board of Directors:
a. The Board is the governing body of the club.
b. In the absence of the President, Vice president and President-Elect, the Board may
select an Officer to preside at meetings.

2. President:
a. Presides over all regular and special meetings of the club and the Board.
b. Appoints all standing and special committees with Board approval.
c. Isan ex officio member of all committees.
d. Maintains communication with the Sponsor Club and the District to ensure that
they are continually informed of relevant actions taken by the club.

3. Immediate Past President
a. Serve as an advisor to the President
b. Provide mentorship to the members of the Board.
c. Handle special assignments as directed by the President.

4. Vice President

Succeeds the President in the event of removal or absence.
Presides over meetings in the President’s absence.

Serves as an ex officio member of all committees.

Handle special assignments as directed by the president.
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.

Stay current on all club goals and activities.

5. President Elect

a.
b.
C.

d.

.

Automatically succeed to the position of the President in the new Rotary Year.
Perform duties of the President in the absence of the President and Vice President.
Work closely with the current President to learn the duties of the Presidency to
prepare to assume that office.

With support of the Officer responsible for club training, coordinate training for the
prospective Board and committee members.

Familiarise his/herself with governing documents and the strategic plan of the Club.

6. Secretary:

a.

e

f.

Maintain all administrative club records, including membership, committee
appointments, attendance, dues payments, the club seal, and other important
documents.

Record and distribute minutes of all club meetings.

Provide the Board with regular attendance reports.

Share minutes, club updates, and membership information with the Board, Sponsor
Club, District, and RI in a timely manner.

Ensure that club records and member information are regularly updated on My
Rotary and other relevant virtual platforms.

Serve as an ex officio member of the Club Service Committee.

7. Treasurer:

a.

b.

h.

Have custody of all club funds, maintaining all necessary financial records and
depositing all such funds in a bank account approved by the Board.

Presents financial reports at each meeting of the club and shall hold all records
available for inspection by any club member.

Ensures disbursements are made under Board procedures.

Oversee disbursements that shall be by cheque and with the signature of two
authorized officers. Where deemed necessary the Board can authorize cash
disbursements.

Develop and oversee systems to ensure the timely payment of membership dues,
district dues and RI Dues.

Coordinates the annual financial audit, to be conducted by an independent party or
non-Board club member each Rotary year.

Maintains a system to ensure a smooth financial transition to the incoming
Treasurer at the start of each Rotary year and providing guidance to the incoming
Board for the changeover of bank signatories.

The Treasurer shall be an ex-officio member of the Finance Committee.

8. Assistant Secretary-Treasurer:

a.

Assists both the Secretary and Treasurer in fulfilling their duties as needed — this
includes supporting the Treasurer in overseeing financial activities and assisting the
Secretary to monitor membership attendance and performance.

Performs the functions of Secretary or Treasurer in their absence or if they are
unable to perform their duties.

Undertakes specific tasks delegated by the Secretary and Treasurer.
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9.

Directors:

Five elected (5) Directors shall be appointed by the President, with the approval of the Board, to
lead an assigned committee.

a. Coordinate all activities and projects undertaken by his/her committee.

b. Present to the Board plans, objectives and budgets of all committee projects for
approval.

c. Provide regular reports of all projects to the Board and provide the Treasurer with
receipts of all expenses incurred during a project.

d. Actas a liaison between the Board, and the members of his/her committee.

e. Monitor the performance and attendance of members of his/her committee.

f. Recommend prospective members for induction.

ARTICLE VII — Committees

The President, with Board approval, shall appoint the following standing committees:

1.

Club Service: This committee shall be responsible for strengthening fellowship,
implementing strategies for recruiting new members, maintaining current membership,
expanding public relations and ensuring the effective functioning of the club.

International Service: This committee shall be charged with primary responsibility for
enhancing knowledge and understanding of worldwide needs, problems, and opportunities
and developing activities to give service for promoting international understanding and
goodwill toward all people. This committee shall initiate and plan at least one major activity
in its field each year which shall involve all or most of the club membership.

Community Service: This committee shall have responsibility for enhancing knowledge
and understanding of community needs, problems and opportunities, and for formulating
and developing appropriate activities for serving local communities. This committee shall
initiate and plan at least one major activity in its field each year which shall involve all or
most of the club membership.

Professional Development: This committee shall develop a comprehensive professional
development program designed to expand professional networks, allow members to
exchange ideas with other leaders, and build skills through leadership training. It shall
provide information about a wide cross-section of businesses and professions and stimulate
awareness and acceptance of high ethical standards in business and professional life.

Finance: This committee shall focus on devising and executing fundraising initiatives to
support the club's activities and projects. It shall devise ways and means of financing any
and all club activities requiring funds, in cooperation with the appropriate committee(s).
The Finance Committee will ensure all funds raised are promptly handed over to the
Treasurer and accounted for in alignment with the club’s financial policies.
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The President, with Board approval, shall appoint the following supporting committees integral to
the club's operations, but not directly represented on the Board. These committees have specific
functions to ensure alignment with the RI, District and the Club's goals and objectives:

1. Membership: This committee shall develop and implement a plan for membership
engagement and development. Membership development shall focus on succession
planning, membership progression, rewards and recognition, and monitoring and assessing
the development of members’ competence, knowledge and skills to support the overall
functioning of the club. The Membership Committee shall lend support to the Club Service
Committee in its recruitment activities.

2. Public Relations: This committee shall develop and implement a plan to tell Rotaract’s
story to the public. They have the responsibility to promote the club’s projects and activities
to the public through collaboration with the other committees of this club.

3. Disaster Risk Management and Environmental Sustainability: This committee shall be
responsible for raising awareness and implementing activities to promote disaster
preparedness, risk reduction, and environmental sustainability. It will focus on educating
members and the public on disaster resilience, advocating for environmental preservation,
and organizing projects aligned with these objectives. The committee shall also provide
support to other committees by integrating disaster risk management and environmental
sustainability into club operations, where applicable.

Each committee’s chair is responsible for organizing regular meetings, reporting activities to the
Board, and achieving their objectives.

ARTICLE VIII — Meetings

1. Meetings of the club shall be not less than twice a month, and meetings of the Board not
less than once a month, at a time suited to the convenience of the membership. Reasonable
notice of any change or cancellation of a regular meeting will be given to all members.

2. A majority of the members in good standing shall constitute a quorum at any regular or
special meeting of the club.

3. Special meetings of the Board can be called with reasonable notice by the President or
upon the request of two Board members.

4. A majority of Directors along with the President or Vice President shall constitute a
quorum for Board meetings.

ARTICLE IX — Leave of Absence

1. Board Members
a) A Board member temporarily unable to fulfil their duties may request a leave of
absence in line with these by-laws and any Board-approved leave policy, provided
it aligns with the Rotary International Constitution, Rotary Code of Policies, and
the Laws of Guyana.
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b) A Board member on an approved leave of absence will not be treated as having
resigned from the Board; however, such member will not be counted in establishing
a quorum and will not be entitled to vote.

c) A Board member requesting a leave of absence must submit an official email to the
Secretary, specifying the effective start date and the reason for the absence. As a
matter of guidance, typical reasons might include, but are not limited to: personal
health or family health, conflicting commitments, or transitions in professional
status (e.g., relocation).

d) A Board member may request a leave of absence for a period not exceeding three
(3) months. The Board may, by resolution, approve a longer period in exceptional
circumstances, however, such period shall in no instance exceed four (4) months.

e) Upon approval of a period of leave of absence, the Board member shall report to
the Board on any impending, ongoing and unfinished work and tasks, in order to
facilitate the smooth functioning of the organization and to allow the Board to avoid
missing important pending actions or deadlines.

f) The Board, considering the governance needs of the organization, may appoint with
no objections from the membership, an interim (acting) Director, selected from
among the Board or from the general membership, to fill the temporary vacancy.
During the interim period, the selected member shall fulfil all duties and exercise
all voting rights of a Board member.

g) If a Board member fails to resume office after three (3) months, or such longer
period as may be approved by the Board, the Board may in its discretion consider
the office to be vacant. At which time, the Board will seek to recruit a replacement
to meet the governance needs of the organization.

h) The Board shall not consider an office to be vacant pursuant to subsection (g) above
unless at least seven (7) days’ notice in writing is provided to the concerned Board
member. The concerned Board member shall respond in writing stating reason(s)
and an explanation for failure to resume duties. Such response shall be considered
by the Board of Directors who may deem such reason(s) or explanation to be
acceptable or unacceptable.

2.  General Membership

a) A member who is temporarily unable to attend meetings and projects of the
organization and perform other duties of membership, may make application for a
leave of absence.

b) A member shall request a leave of absence by sending an official email to the
President copied to the Secretary, including in the text the effective start date of the
absence period and the reason(s) necessitating such absence. As a matter of
guidance, typical reasons might include, but are not limited to: personal health or
family health, conflicting commitments, or transitions in professional status (e.g.,
relocation).

c) The application for a leave of absence shall be duly considered by the Board of
Directors who may approve such absence and leave periods on a case-by-case basis
or according to policies established concerning leave of absences, provided that
such policies are not inconsistent with these by-laws, the Rotary International
Constitution or any applicable laws of Guyana.
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ARTICLE X — Resignation of a Board Member

1.

3.

Any Board member may resign by giving written notice to the President, the Secretary, or
the Board.

The resignation shall become effective on: (i) the date it is delivered or, (ii) the time
specified in the written notice that the resignation is to become effective, whichever is the
later.

The Board shall adopt policies for replacement of Board Members after resignation.

ARTICLE XI — Removal of Board Member from Office

1.

A Board Member can be removed from Office in the following circumstances:

a. Where the Board member has committed a breach of Article IV Section 6.
b. Where two thirds of the membership, in good standing affirms a vote of no
confidence in the Board member’s ability to perform in their office; provided

i.  The Board member is given a reasonable opportunity to be heard.
ii.  The Board member is given at least two weeks’ notice of a pending
motion/vote in writing.

c. Where the Board member is found guilty of a financial crime or of any other serious
related offence.
d. Terminal Sickness, general ill health or insanity.

ARTICLE XII — Finance
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Admission fees and annual dues shall be set by the Board.

All fees and dues must be paid before a member will be considered in good standing.

The club shall maintain at least one account at a commercial bank, chosen by the Board.
The President, Vice-President, and the Treasurer shall be the identified signatories on club
accounts.

The account/s of the club shall be audited once per year.

All bills must be approved by the Board Members before payment.

Every member shall be entitled to inspect the financial records and books of the club,
provided that notice of 7 (seven) business days is provided to the treasurer.

The making of annual returns to the Registrar of the receipts, funds, effects, and
expenditure, and the number of members, of the society.

ARTICLE XIII — Dispute Resolution

1. All major disputes shall be resolved in accordance with democratic principles and fairness.

2. Each party involved in the dispute should be given an opportunity to be heard at a sitting of

the Board.



By-laws of the Rotaract Club of Georgetown Central

Ratified 7" June 2025

3. Where a Board member is a party to the dispute, this Board member shall recuse themselves
from adjudicating on the dispute.

4. For the purposes of this article the decision of the Board shall be by way of majority vote,
where there is a tie, the President shall cast the deciding vote.

5. The Board may seek the assistance of its sponsoring Rotary Club in resolving disputes.

ARTICLE XIV — Seal

The club shall maintain a seal which shall take the form of a rubber stamp, and the President, Vice-
President or Secretary shall be the custodians of the seal.

ARTICLE XV — Amendments

1. These by-laws may be amended by majority vote of the members in good standing at any
regular or special meeting of the club at which a quorum is present,

a. provided notice of intention to call such a vote is given at least fourteen days earlier at a
meeting of the club at which a quorum is present, and

b. provided such amendment is approved by the sponsoring Rotary Club.

2. Nothing in these by-laws shall contravene any provision of this club’s constitution.
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